

COVER LETTER

Name 
Address 
Date 

Dear Mr / Mrs. 

I am writing to apply for the position of .... …..advertised on the ........ webpage.


My last job was ..... . I worked for the company for nearly .... years ……



As you can see from my CV, my qualifications are of a high standard in .....

I hope my application is interest to you and I look forward to hearing from you int he near future. 

Your sincerely 

X.Y.

